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The secret to making bank reconciliations less painful is to do them often, for short periods and last but not least 
utilize the Bank Reconciliation module in Expandable financials. 
 
You don’t need to post transactions or run the Month End utility in order to use the Bank Reconciliation. 
However, you need to run the Journal Batch Entry for any Journal Vouchers entered to post miscellaneous 
automatic entries that have been posted to your account by the bank during the period you are reconciling for 
and run the AP check update utility.  
 
Since the program includes all transactions that go to the GL in Expandable for the account being reconciled, in 
the period you specify, i.e. from the Date Last Bank Recon to the Bank Statement Date entered, you need to 
modify the “Action Date” in the Journal Voucher Editor to be within the date range, if you are doing the recon 
after the period specified. 
 
Even though the Bank Reconciliation in Expandable is user friendly detailed steps are included below:  
 
In Expandable:  
General Ledger/Bank Reconciliation 

 
 
 
Enter Bank Statement Date and click “Next” 

Enter the Balance per Bank Statement and Click 
“Clear checks” 
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After you clear all checks, compare the amount in 
the Total Checks Cleared field to the total of 
cleared checks on your bank statement. If they match 
then click “OK” 

 
 
Then go to “Clear Deposits”  When done click “OK” 

 
 
Then go to“Clear Misc JVs”   When done click 
“OK” 

Put in any other adjustments if needed; for example in 
this case a deposit in the bank that was not applied in 
Expandable ($24,046.30) 

 
If  Unreconciled Difference field is $0.00 click “Done” if not and you need to do more research click “Finish 
Later” when you return to the recon all your information will still be there except you need to enter the 
Balance per Bank Statement again. 
 
After you hit “Done” Bank reconciliation report will pop up on your toolbar, maximize and print.  See sample 
report below: 
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  Page 1 Summary 

 
 

Page 2 Listing of outstanding checks 

 
 

Page 3 Outstanding deposits (in the Book not in the Bank) 

 
 

Page 4 Un-reconciled journal entries 

 


