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Bank Reconciliation

The secret to making bank reconciliations less painful is to do them often, for short periods and last but not least
utilize the Bank Reconciliation module in Expandable financials.

You don’t need to post transactions or run the Month End utility in order to use the Bank Reconciliation.
However, you need to run the Journal Batch Entry for any Journal Vouchers entered to post miscellaneous
automatic entries that have been posted to your account by the bank during the period you are reconciling for
and run the AP check update utility.

Since the program includes all transactions that go to the GL in Expandable for the account being reconciled, in
the period you specify, i.e. from the Date Last Bank Recon to the Bank Statement Date entered, you need to
modify the “Action Date” in the Journal Voucher Editor to be within the date range, if you are doing the recon
after the period specified.

Even though the Bank Reconciliation in Expandable is user friendly detailed steps are included below:

In Expandable:
General Ledger/Bank Reconciliation
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Bank Reconciliation

Ltilities 3
Enter the Balance per Bank Statement and Click
Enter Bank Statement Date and click “Next” “Clear checks”
E Bank Reconciliation _. (e E Bank Reconciliation
B 2 x| ?
vear [2005 Morth | 3 Blank Statement Date: [311/05 Balance per Biark Statemert Jo.0]

BarkCode [  ~|  DsleLastBank Rec [3/4/2005 Decuct: Outstanding Checks 45112476 Clear Checks

Bank Accourt Add: Outstanding Deposits 2469.00 Clear Deposits

General Ledger Cash Accourt |00 | 00012030 AddiDeduct. Unreconciled Journal Entries .00 Clear Misc J¥'s

Adjusted Bank Balance -4TBESSTE
Balance per General Ledger 4801701 .88

Bank Fees/Charges 0.00
Interest Income o0.0o
Cther Adjustments 0.00

Adjusted Ledger Balance 4301701 85
Unreconciled Difference -5280357 B4

< Back | Done | Finish Later
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After you clear all checks, compare the amount in
the Total Checks Cleared field to the total of
cleared checks on your bank statement. If they match
then click “OK”

EBank Reconciliation - Checks/Payments

Then go to “Clear Deposits” When done click “OK”

EBank Reconciliation - Deposits
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Reconciled ICheck Mumker ICheck Drate IAmourﬂ Paicl Paymert Type l\/endor Mame Batch Mumber |Acﬂon Date |GT Met Amount Operatar [0
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Reconcile All |
[ | |

Then go to“Clear Misc JVs” When done click
“OK”

EBank Reconciliation - Miscellaneous Journal Entries

2

Reconcilecd Journal ID Action Date Batch Mumber [ Amaurt iREfarance lTransactmn Mote: IF‘I’E

Y 50256C 2/25/2005 2103 -3s0.7 (XN oL
v 50256C 24252005 2103 -562.51 TN oL
i 50256C 212512005 2103 -6aa72.97 ISP - b f.nding Rs2 738 GL
v s02580 22562005 2103 125,00 [ =i
T 502508 20252005 2104 -an70z 25 (XN E
it 502508 202512005 2104 250207 23 R | oL

Put in any other adjustments if needed; for example in
this case a deposit in the bank that was not applied in
Expandable ($24,046.30)

EBank Reconciliation : ;lﬂlﬁll
| kil

Balance per Bank Stetement Im

Deduct: Qutstanding Checks I 15269655 W
Al Outstanding Deposits I 2489.00 Clear Deposits

AddDeduct: Unreconciled Journal Entries Im m

Adjusted Bank Balance Im

Balance per General Ledger lm

Bank FeesiCharges I—DDD

Interest Income I—DDD

Cther Adustments lm

Adjusted Ledger Balance lm

Unreconciled Difference I—DDD

<Eack| Done | Finish Laterl

If Unreconciled Difference field is $0.00 click “Done” if not and you need to do more research click “Finish
Later” when you return to the recon all your information will still be there except you need to enter the

Balance per Bank Statement again.

After you hit “Done” Bank reconciliation report will pop up on your toolbar, maximize and print. See sample

report below:
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Page 1 Summary

ey iliati Page1 o
Bank Reconciliation
2/28/2005 407 H
Bank: Account Humber: Statement Date: 2/25/2005

Balance per Bank Statement 5§,190,528.93
Deduct: Dutstanding Checks 152 695.828
Add: Qutstanding Deposits 2,469.00
Add/Deduct: Unreconciled Journal Entries -170,377 .76
Adjusted Bank Balance 4,859 083 .20
Balance per Geners Ledger 4,845 035.99
Bank Fees/Charges 0.00
Interest Income 0.00
Other Adjustments 24,045.20
Adjusted Ledger B ance 4,859,083 .29
Unreconciled Difference 0.00

Page 2 Listing of outstanding checks

£ Page 2 of 4
_ | Bank Reconciliation l T Dipiohs

Qutstanding Check List

Check Marnber Check Chte  Wendor Mame Check Arnourit
1040 1250md o3
1043 1A 2R 1
106361 211 sm
10635 211D 168936
o0& 2r1Aams el
1083 ke 1y s
1043 b iy inm
104413 217D EsCke]
104423 217D 0amom
10447 220005 20\
1063 2209 B8,18691
104423 220G 15700

Page 3 Outstanding deposits (in the Book not in the Bank)
I | Bank Reconciliation l Page3 of 4

2/282005 4:07 PM

Outstanding D epo=it List

Eatch Mumbsr Deposit Chte Deposit Lrnound
[211] &0 2400
Total Outstarding Deposits 2.463.00

Page 4 Un-reconciled journal entries

_ | Bank Reconciliation I Pagedof 4

20282005 4:07 FM

Unreconciled Miscellaneous Joumal Entries

Jourral 10 Action Cate Brnourt
S02508 22505 -070625
s02508 225205 =138 56051
Tatal Urreconciled Miscellaneous Jourral Ertries -170,377.76
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